Organizing your video footage is essential in ensuring a smooth editing process.

If you will be using Adobe Premiere Pro for editing, (Final Cut Pro may have a different workflow
- you can look here https://digitalfiims.wordpress.com/2015/08/07/final-cut-pro-x-organizing-tips/
for tips) it is good practice to organize your files the following way. Create the following folders

on your hard drive:

Root of hard drive:
8 \\edia Cache DB
¥ project Name (ex: MTS)
iControl
iExport

W Source

8 Control folder: Here is where you save your project file (.prproj, .fcpx, .fcp, etc.)
iExport folder: This is where you will export your movie once it’s edited (.mov, .mp4, etc.)

W Source folder: Here is where you will place all your raw video footage, images or additional
audio files

8 \ledia Cache DB folder: In Premiere Pro, go to Edit (or Adobe Premiere Pro on Mac)-->
Preferences -->Media and check and set the Media Cache Files AND Media Cache Database
so each of these items point to your external hard drive folder Media Cache DB. Failure to follow
this step can cause loss of media files (especially if you move the external hard drive from one
computer to another for editing) and can cause significant slowness every time the project is

opened.

Starting a new project in Adobe Premiere Pro CC



=> When you start a new project, open Adobe Premiere Pro CC and select New Project
-> Name your project
=> Browse to your Control folder on your external hard drive to save the project file here

New Project

Name: MTS Composition 1

Location: /Volumes/LaCie/MTS Project/Control

General Scratch Disks Ingest Settings

Video Rendering and Playback

Renderer: Mercury Playback Engine GPU Acceleration (OpenCL)

Display Format: Timecode

Audio

Display Format: Audio Samples

Capture

Capture Format:

"] Display the project item name and label color for all instances




=> Go to the Scratch Disk tab and browse to your Media Cache DB folder for the first 4
items: Captured Video, Captured Audio, Video Previews, Audio Previews
=> Make sure the last 2 items point to your Control folder under your current project

Project Settings

General Scratch Disks Ingest Settings

Captured Video: [Custom] Browse...

Path: /Volumes/LaCie/Media 3.13TB

Captured Audio: [Custom] Browse...

Path: /Volumes/LaCie/Media 3.13TB

Video Previews: [Custom] Browse...

Path: /Volumes/LaCie/Media 3.13TB

Audio Previews: [Custom] Browse...

Path: /Volumes/LaCie/Media 3.13TB

Project Auto Save: [Custom] Browse...

Path: /Volumes/LaCie/MTS Project/Control 3.13TB

CC Libraries Downloads: Same as Project

Path: /Volumes/LaCie/MTS Project/Control

= Finally, go to the main menu under Premiere Pro CC - Preferences — Media



& UG CILCNeN File Edit Clip Sequence Marker Titlg Window Help
About Premiere Pro

General...
Appearance...

Preferences
Sync Settings

3,

_ Audio...
Keyboard Shortcuts... 3K Nidiolfaranaem
Services > Auto Save... ar: (no sequences) Metadata
. Capture...
Hide Premiere Pro &H Control Surface...
Hide Others X 3H Device Control...

‘ Label Colors...

A " Label Defaults...
Quit Premiere Pro #¥Q Media...

Memory...
Playback...
\ Project Locking...
> Sync Settings...
-
" \ Titler...

Trim...

-> Under Media Cache Files, make sure the Save Media Cache files box is checked
-> Browse to the Media Cache DB folder on your external drive
=> Under Media Cache Database, point to your Media Cache DB folder



General
Appearance
Audio

Audio Hardware
Auto Save
Capture
Control Surface
Device Control
Label Colors
Label Defaults
Media

Memory
Playback
Project Locking
Sync Settings
Titler

Trim

Preferences

Media Cache Files

%4 Save Media Cache files next to originals when possible

Location: /Volumes/LaCie/Media

Media Cache Database

Location: /Volumes/LaCie/Media/

Browse...

Indeterminate Media Timebase: 29.97 fps Drop-Frame
Timecode: Use Media Source

Frame Count: Startat O
[] Write XMP ID to files on import
Write clip markers to XMP
Enable clip and XMP metadata linking
: Include captions on import

Enable proxies
Growing Files

%4 Automatically refresh growing files

Refresh growing Files Every 60 seconds

Cancel

% SAVE YOUR WORK OFTEN!!

Browse... )

% If you don’t have Adobe Premiere Pro CC, you can download a free 30-day trial which
should be enough time for this project. You can then cancel the subscription:
https://creative.adobe.com/products/download/premiere



